
2.5.3 IT Integration and Reforms in the examination procedures including Continuous 

Internal Assessment (CIA) have brought in considerable improvement in the Examination 

Management System (EMS) of the Institution.  

Response: Vishnu Institute of Technology follows an objective, comprehensive, student-

centered and credible Examination Management System ensuring the integrity of the Institution. 

The Examination pattern consists of two components, namely, Continuous Internal Assessment 

(CIA) and Summative Examination (SE) with weightage according to course structure.  

Examination Procedures and Assessment System: 

Internal Examination: After the commencement of the semester the Department will conduct 

two internal tests and the marks are based on the average of the two tests conducted. The 

questions are set to map the course outcomes. 

 

 External Examination: At the end of semester, examinations will be conducted for all the 

courses. The questions will cover the entire syllabus and they are mapped with course   and 

program outcomes. 

 

Technical Seminar Evaluation: Each student will be presenting a seminar and evaluated by a 

coordinator and submitted to the department. Technical Seminar Evaluation: Each student will 

be presenting a seminar and evaluated by a coordinator and submitted to the department. 

 

Major & Mini Projects: Project batches are allotted to faculty member based on their area of 

specialization. Reviews are conducted and evaluated by the project coordinator and PRC and the 

progress is monitored. An external viva-voce will be conducted and the marks awarded by the 

external members will be submitted to the exam branch. 

 

 

Lab Examination: Continuous evaluation will be done for laboratory and internal marks will 

also be awarded based on the internal lab examinations. End semester examination will be 

conducted at the end of the semester evaluated by an external examiner. 

 

IT Integration and Reforms: The Office of the Controller of Examinations integrated the 

Information Technology in the management of Examination System. Mark entry, Grade, 

Percentage and Cumulative Grade Point Average (CGPA), preparation and analysis of results are 

automated. The mark statement of every semester is accessible to restricted users, especially to 

the Heads of the Departments to assess the performance of students periodically and guide them 

properly. Challan for the payment of Examination fee and hall tickets are computer-generated. 

The payment of Examination Fee has been upgraded to online mode. The students can login to 

the portal of the Controller of Examinations for downloading their hall tickets.  

The Consolidated Mark Statement printed on non-tearable teslin paper has 15 security features, 

like UV Red Neon Effect Invisible Ink Printing, UV Green Neon Effect Invisible Ink Printing, 

Gold Foil- Hot Stamping, Micro Line, Water Mark, Copy Hidden Word Security Border Design, 

Bar Code.  



Methods of Evaluation: Two Continuous Internal Assessment Tests (CIA) are conducted in a 

semester for 30 marks each. The remaining 10 marks are assigned on the basis of Assignment 

Tests of the course. Finally, the marks of the CIA are consolidated to fourty marks.  

Question Papers of Summative Examinations are set by External Examiners and moderation by 

the subject expert of the respective course. The answer scripts  are valued by the External 

Evaluator and 10% of the scripts are  validated by the Chief Valuator. The results of the 

Summative Examinations are published within the period of three weeks after the completion of 

examination. Viva Voce, project and internship evaluation are parts of Summative Examinations. 

The obtained marks in the Summative Examinations are also consolidated according to course 

structure. Finally, the marks scored in the Continuous Internal Assessment Tests and the 

Summative Examinations are consolidated according to course structure .  

Transparency: It is a best practice of the Institution which strengthens the credibility of the 

Examination System. On the day of the Transparency, the students are given an opportunity to 

go through their evaluated answer scripts of the Summative Examinations. The grievances 

addressed by the students are duly rectified without any fee.  

Supplementary Examinations: The conduct of the Supplementary Examination is a healthy 

practice of the Examination System. 

Processes integrating IT: 

o All students have to register for their Regular and supplementary examinations 

through online mode only. 

o Main answer booklet number and photo of the students is integrated on student day 

wise attendance sheet. 

o Students can collected  their hall tickets through offline & online mode. 

o Students can see their backlog subjects through the year in online mode. 

o Students and parents can see their results through online and get notifications also. 

o QR code is implemented in the marks sheets and consolidated mark sheet. 

o Software (VITA) is used for automation of examination procedures. 

 

Exam Cell: The exam cell consists of the following sub modules. 

 

Exam Module Description: 

Exam Module is a complete and customized solution for Autonomous colleges to handle all the 

Examination related work. By going through the flow of application one can easily maintain its 

student details, Exams details, Exam wise fee details, subject details, Exam scheduling, and 

OMR Reorganization Details with hand writing also. This software includes the User-friendly 

menus which can easily generate all the reports. 

 

 

 



Basic Structure of VITA  Examination Tool: 

Mainly the  VITA consists of following Tools like 

 Student Details 

 Staff Activities 

 Results 

 Relieving 

 Examinations  

 Marks Reports 

 HallTickets 

 Application Forms 

 Analysis 

 Notifications 

All the above Tool bars can be viewed in the below image. 

VITA Login Details: By clicking URL link http://10.0.27.231/vita/, we can view below image. 

Which consists of Examcell Login and Staff Login. 

 

 

 

 

 

 

 

http://10.0.27.231/vita/


 Importing the database of the entire student’s, the Finalized list will be displays on Students tool 

bar. 

 

After entering all the details of students to generate admitted, active, detained, Re-joined student 

reports can be viewed in the following images.  

 

 

 

 

 

 



 

VITA is used to enter the details of subjects and allocation of subjects of branch wise and 

semester wise. It can be viewed in below image 

 

 

 



Faculty login with personal id and enter the internal marks after completion of mid examinations 

within the stipulated time period. The assignment marks is also posted after submission of 

assignments by the students.  

 

 

 

 

 

 

 

 



Controller of Examinations verifies the posting of internal marks by the subject faculty of branch 

wise and semester wise. It can be viewed in below image 

 

 

After evaluation is completed by the external faculty, the COE of the college take the approval of 

results committee (consisting of chairmen, principal, dean evaluations and all Department HODs. 

The results are declared through college website within two or three weeks from the date of last 

examination. The marks memos are generated for each and every student can be viewed in 

VITA.   



 

 

Students sample marks report viewed in below.  

 

 



 

 

 

As for the guidelines of university or any autonomous college, the internal/external staff had 

deputed as evaluators, chief of examinations, observer of examinations are relieving through 

controller of examinations by issuing of relieving letters can be viewed below.   



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Reliving letters sample formats for external and internal staff. 

 



 



The examination activities processed through VITA can be viewed below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Examination notification issuing in advance date of commencement of examinations as per the 

Academic Calendar. 

 



 

 

 

 

 



Sample copy of room wise seating plan. 

 



 



 



Sample copy of invigilation duties.  

 



Sample copy of D-form. 

 



After successfully completion of internal evaluation of mid/assignment/internal lab 

examinations, the faculty members entered internal marks of their respective subjects in VITA 

can be viewed in below. 

 

Sample copy of mid and assignment marks entry in VITA can be viewed in below. 

 

 

 

 



The student credits reports are generated based on marks secured in each subject in every 

semester can be viewed in below. 

 

 

The exam cell generates Hall ticket for eligible students after receiving applications from 

students for regular/supplementary examinations.  

 



 

Sample copy of Hall ticket 

 

 

 

After subject evolution completed, Results are announced by the Controller of Examinations 

with the permission of the head of the institute. The results are announced in student wise, 

subject wise and branch wise can be viewed in below. 



 

 

 

 



 

The Backlog/ Credits report generated for each student in each semester can be viewed below 

 

 

 

 

 

 


